
Combined Synopsis/Solicitation for the Directorate of Human Resources (DHR) Installation 
Administrative Services FY27-30 contract for the United States Army Garrison (USAG), Carlisle 
Barracks, Pennsylvania. 

The solicitation number is W91QF027QA003. The solicitation is issued as a Request for Quotation 
(RFQ) pursuant to Federal Acquisition Regulation (FAR) Part 12, Acquisition of Commercial 
Products and Commercial Services. 

This notice incorporates provisions and clauses in effect through Federal Acquisition Circular (FAC) 
2025-05 effective 7 August 2025 and Defense Federal Acquisition Regulation Supplement (DFARS). 
The complete text of any of the clauses and provisions may be accessed in full text at 
https://www.acquisition.gov/. Deviations at 
https://www.acq.osd.mil/dpap/dars/class_deviations.html.  

The associated NAICS code for this procurement is 561110, OFFICE ADMINISTRATIVE SERVICES, 
and the small business size standard is $12.5M. The Product Service Code is R699, SUPPORT—
ADMINISTRATIVE: OTHER. The description of all requirements is in the Performance Work 
Statement (PWS) to follow. 

Quotes are due No Later Than (NLT) 16 November 2026 at 7:00 AM EST.  Quotes shall be emailed to 
the POCs for this requirement, Contract Specialist Ashley Arensdorf at 
ashley.i.arensdorf.civ@army.mil and Contracting Officer William A. Byrne at 
william.a.byrne.civ@army.mil. All questions shall be submitted via e-mail to the POCs for this 
requirement and they will be responded to in an amendment to this solicitation. Questions should 
be submitted by 21 October 2026 at 7:00 AM EST. Questions submitted after that date may not be 
addressed. 

All vendors submitting a quote must be registered in the System for Award Management (SAM). 

Any award resulting from this solicitation will be issued on Standard Form (SF) 1449. 
Additionally: 

1. All information on the solicitation must be filled out completely and returned. Incomplete
submissions will be determined not in conformance to the Solicitation and may be rejected.

2. Please be sure to read the entire solicitation for sections that require vendor information to be
submitted.

3. All contractors must be actively registered in SAM in order to receive a Department of War
contract (See DFARS 252.204-7004 ALT A). Registration information can be obtained at the
following website: https://sam.gov/ . Contractors are advised to register upon receipt of this
solicitation since there is a time lag between registration and registration availability. No payment
is required to register for SAM, but a notarized letter will be required. Any site requiring payment is a
third-party site that will do the registration for you. 
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WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (JAN 2023)

(a) As used in this clause-        Definitions. 

"Department of Defense Activity Address Code (DoDAAC)" is a six position code that      
uniquely identifies a unit, activity, or organization.

"Document type" means the type of payment request or receiving report available for      
creation in Wide Area WorkFlow (WAWF).

"Local processing office (LPO)" is the office responsible for payment certification when      
payment certification is done external to the entitlement system.

"Payment request" and "receiving report" are defined in the clause at 252.232-7003,      
Electronic Submission of Payment Requests and Receiving Reports.
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(b) The WAWF system provides the method to electronically process         Electronic invoicing. 
vendor payment requests and receiving reports, as authorized by Defense Federal Acquisition 
Regulation Supplement (DFARS) 252.232-7003, Electronic Submission of Payment Requests 
and Receiving Reports.

(c) To access WAWF, the Contractor shall-        WAWF access. 

(1) Have a designated electronic business point of contact in the System for Award                 
Management at https://www.sam.gov; and

(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step                 
procedures for self-registration available at this web site.

(d) The Contractor should follow the training instructions of the WAWF         WAWF training. 
Web-Based Training Course and use the Practice Training Site before submitting payment 
requests through WAWF. Both can be accessed by selecting the "Web Based Training" link on 
the WAWF home page at https://wawf.eb.mil/

(e) Document submissions may be via web         WAWF methods of document submission. 
entry, Electronic Data Interchange, or File Transfer Protocol.

(f) The Contractor shall use the following information when         WAWF payment instructions. 
submitting payment requests and receiving reports in WAWF for this contract or task or delivery 
order:

(1) The Contractor shall submit payment requests using the following                 Document type. 
document type(s):

(i) For cost-type line items, including labor-hour or time-and-materials, submit a                       
cost voucher.

(ii) For fixed price line items-                      

(A) That require shipment of a deliverable, submit the invoice and receiving                               
report specified by the Contracting Officer.

N/A

(B) For services that do not require shipment of a deliverable, submit either                               
the Invoice 2in1, which meets the requirements for the invoice and receiving report, or the 
applicable invoice and receiving report, as specified by the Contracting Officer.

Invoice 2in1
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(iii) For customary progress payments based on costs incurred, submit a progress                       
payment request.

(iv) For performance based payments, submit a performance based payment                       
request.

(v) For commercial financing, submit a commercial financing request.                      

(2) ) Fast Pay requests are only permitted when Federal Acquisition Regulation (FAR)                 
52.213-1 is included in the contract.

     [Note: The Contractor may use a WAWF "combo" document type to create some 
combinations of invoice and receiving report in one step.]

(3) The Contractor shall use the information in the Routing Data                 Document routing. 
Table below only to fill in applicable fields in WAWF when creating payment requests and 
receiving reports in the system.

Routing Data Table*                                                                                 

Field Name in WAWF Data to be entered in WAWF

Pay Official DoDAAC

Issue By DoDAAC

Admin DoDAAC

Inspect By DoDAAC

Ship To Code
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Ship From Code

Mark For Code

Service Approver (DoDAAC)

Service Acceptor (DoDAAC)

Accept at Other DoDAAC

LPO DoDAAC

DCAA Auditor DoDAAC

Other DoDAAC(s)

(4) The Contractor shall ensure a payment request includes                 Payment request. 
documentation appropriate to the type of payment request in accordance with the payment 
clause, contract financing clause, or Federal Acquisition Regulation 52.216-7, Allowable Cost 
and Payment, as applicable.

(5) The Contractor shall ensure a receiving report meets the                 Receiving report. 
requirements of DFARS Appendix F.

(g)        WAWF point of contact.

(1) The Contractor may obtain clarification regarding invoicing in WAWF from the                 
following contracting activity's WAWF point of contact.
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Primary COR/WAWF Acceptor:          

(2) Contact the WAWF helpdesk at 866-618-5988, if assistance is needed.                

(End of clause)
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Option to Extend Services (Nov 1999)

The Government may require continued performance of any services within the limits and at the 
rates specified in the contract. These rates may be adjusted only as a result of revisions to 
prevailing labor rates provided by the Secretary of Labor. The option provision may be 
exercised more than once, but the total extension of performance hereunder shall not exceed 6

. The Contracting Officer may exercise the option by written notice to the Contractor Months
within .60 Days

(End of clause)

Option to Extend the Term of the Contract (Mar 2000)

 The Government may extend the term of this contract by written notice to the Contractor (a)
within ; provided that the Government gives the Contractor a preliminary written notice 60 Days
of its intent to extend at least  before the contract expires. The preliminary notice does 60 Days
not commit the Government to an extension.

 If the Government exercises this option, the extended contract shall be considered to (b)
include this option clause.

 The total duration of this contract, including the exercise of any options under this clause, (c)
shall not exceed .42 Months

(End of clause)

W91QF027QA003
Page 17 of 32



W91QF027QA003
Page 18 of 32



W91QF027QA003
Page 19 of 32



W91QF027QA003
Page 20 of 32



W91QF027QA003
Page 21 of 32



W91QF027QA003
Page 22 of 32



W91QF027QA003
Page 23 of 32



W91QF027QA003
Page 24 of 32



W91QF027QA003
Page 25 of 32



W91QF027QA003
Page 26 of 32



W91QF027QA003
Page 27 of 32



W91QF027QA003
Page 28 of 32



W91QF027QA003
Page 29 of 32



W91QF027QA003
Page 30 of 32



Evaluation-Commercial Products and Commercial Services (Feb 2026) (Deviation 2026-O0038)

(a) Evaluation factors. The Government will award a contract resulting from this solicitation to 
the responsible Offeror whose offer conforming to the solicitation will be most advantageous to 
the Government, price and other factors considered. The following factors will be used to 
evaluate offers:

Technical Capability

Past Performance

Price

____

(b) . The Government will evaluate offers for award purposes by adding Options (if applicable)
the total price for all options to the total price for the basic requirement. The Government may 
determine that an offer is unacceptable if the option prices are significantly unbalanced. The 
evaluation of options does not obligate the Government to exercise the option(s).
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(c) . A written notice of award or acceptance of an offer furnished to the Notice of award
successful Offeror within the time for acceptance specified in the offer, shall result in a binding 
contract without further action by either party. Before the offer's specified expiration time, the 
Government may accept an offer (or part of an offer), whether or not there are negotiations after 
its receipt, unless a written notice of withdrawal is received before award.

(End of provision)
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