USDA Mandatory Training Procedures for Contractor Employees

As stated in the USDA Mandatory Training Procedures for Contractor Employees Memo signed by
Donald Baker Director of Office of Contracting and Procurement (OCP) November 1, 2023, the following
information will be included in all service contracts when a contractor employee has routine physical or
network access.

The contractor must ensure their employees (including subcontractor personnel) complete the training
courses(s) listed below in the frequency identified. The contractor must maintain records of course
completion and provide them to the Contracting Officer or Contracting Officer Representative upon
request. Trainings apply to contractor employees and subcontractor employees.

Course Name Frequency | Method Length of Completion Date
(Once, of Training
Quarterly, | Training
Annually,
etc.)
Understanding and | Annually Aglearn | 90 minutes 90 days after
Interrupting assignment in
Unconscious Bias Aglearn
Anti-Harassment Annually Aglearn | 60 minutes 90 days after
Training: Identifying assignment in
and Preventing Agleamn
Workplace
Harassment
Information Security | Annually Aglearn | 60 minutes 1 year since last
Awareness completion date
USDA Records Annually Aglearn | 60 minutes 60 days after
Management Or assignment
Paper-
based
Section 508 Annually Aglearn | 60 minutes 45 days after
assignment
If needed, add other
courses as approved
by the Contracting
Officer




