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EXCELLENT (4) GOOD (3) FAIR (2) POOR (1)

SERVICE

DELIVERS ON TIME

COMPLIANCE WITH THE 
CONTRACT CONDITIONS

PROFESSIONALISM

TECHNICAL ASSISTANCE

RELIABILITY RECORD (DELIVERS 
WITHOUT CONSTANT FOLLOW-UP)

WERE THE CONDITIONS OF 
CONTRACT FULFILLED
TECHNICAL ABILITY FOR 
DIFFICULT WORK

WERE DELIVERABLES TIMELY

WERE THERE CONFLICTS 
DURING CONTRACT 
PERFORMANCE

HOW DID VENDOR RESPOND TO 
CONFLICT AND RESOLUTION

OVERALL RATING BY USING 
AGENCY
OVERALL RATING BY 
PROCUREMENT
OTHER CONCERNS:

Instructions:

2. Indicate Vendor's overall rating by checking the appropriate column.
3. If Vendor's overall rating is fair or poor, please explain under "Comments"
4. Return to the Division of Procurement.

VENDOR PERFORMANCE EVALUATION FORM

COMMODITY/SERVICE:

ADDRESS:

VENDOR: DATE:

PREPARED BY:

DEPARTMENT:
COMMENTS:

1. Evaluate vendor on items listed and check the appropriate columns.
Some items may not apply.
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